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STANDING RULES

OF

AUSTIN LEGAL PROFESSIONALS ASSOCIATION, INC.

“this Association”
“Texas Association”
“NALS”
“certification exams”

“member”

“executive committee
Or “EC”

“board of directors”

“Code of Ethics”

“fiscal year”

“LPY” or “legal professional
of the year”

“MOY” or “member of the
year”

“The Verdict!”

“Website”

Austin Legal Professionals Association, Inc. Standg Rules

DEFINITIONS

The following terms are used throughout these standingantkare described and defined as follows (any
reference to “he” or “she” is not to be construed@sder specific):

Austin Legal Professionals Association, Inc.

Texas Association of Legal Professionals

NALS, Inc. ... the association for legal professionals
the PLS, PP, and/or ALS egam

see “Classes of Membership” as defined in the bylai/s
this Association in Article 1V, Section 1 thereof

all elected and appointed officers of this Association

all voting members of this Assion

the Code of Ethics and Professional Respons
adopted by NALS

May 1 of one year through April 30 of thext year

Legal Professional of the Year of the Texas Assintia

Member of the Year of this Association

the official publication of this Association

www.austinlpa.org
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SECTION 1. GENERAL RULES FOR OFFICERS, CHAIRMEN, AND MEMBERS

A.

Refer to the bylaws of this Association in thenmtirety for specific duties of officers and chairs.
Other requirements are set out in these standing rules.

Responsibility to the membership is an implied dutyictvall officers and chairs should keep firmly in
mind. Decisions should be made and duties performed aokhdasis of what would be best for
this Association; personal preferences should notlbweed to interfere.

Strict adherence to the Code of Ethics and ProfesidResponsibility is imperative for officers and
chairs. They should be aware at all times that tmest set an example for members and that they
represent the membership in all contacts with the q@ubli

All officers, chairs, and members should attemgtttend all functions of this Association, as well as
those of the Texas Association and NALS, when féasib

Annual reports of officers and committee chairsd@iven at the annual meeting in April must be in
writing. Copies should be prepared for the president, degpsecretary, and the pertinent file.

Reports of officers and committee chairs to bergateéhe business meetings should be distributed to
all persons in attendance, if they have not beeunded in the consent agenda. Said consent agenda
shall be distributed to all members by the presidentneter possible, at least three (3) days prior to
the business meeting. The reading of reports shalbermgcessary for clarification. Items presented
in reports which require action shall be discussed undebuosiness during the business meetings.

Motions shall be presented in writing to the pregidenl recording secretary. If at all feasible,
motions shall also be presented in writing to alceffs and chairs prior to the business meetings so
that the officers and chairs shall have ample oppoyttmiteview the motions before voting on them
at the meeting. Motions of a routine nature (approiatioutes, etc.) may be handled orally or
distributed in writing prior to the meeting of the boafdlivectors.

If there is to be discussion of a motion preserdesheaker may not speak more than twice on any
one motion, except on order or request of the presidém.president may limit time for debate on
any subject for up to three (3) minutes per speaker. Basbaltl alternate between pro and con on
any motion. If there is not a speaker who wishdxetaecognized in opposition to the immediate past
speaker, debate shall be considered closed, and a vibbestadled. The president may either act as
timekeeper or appoint a timekeeper.

The president shall have knowledge and final approvailldbrmal mailings, whether by mail,
facsimile, or e-mail, pertaining to this Associatiorin the absence of the president, mailings
pertaining to this Association should be then serttégtesident-elect for approval. Inthe event the
president chooses to appoint liaison officers for tars, the liaison officer shall also be made aware
of all mailings, whether by mail, facsimile, or eima
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J. Requests for use of the roster for any purpose ditethe business of this Association shall first be
submitted to the EC for approval/disapproval. No menti@uld assume that the roster is to be used
for any type of personal or non-association relatethess {.e., advertising) without permission
from the EC.

K. Copies of all letters shall be sent to the presi@dew the corresponding secretary and any other
officer or chair concerned with the contents. Widentical letters are written for mass mailing, only
one (1) copy of the letter with an accompanying mailisg shall be sent to the president,
corresponding secretary and any other officer or duaicerned with the contents.

L. Any member desiring to discontinue membership in Association is requested to notify the
treasurer. If said member is an officer or committbair, he/she shall also submit a written
resignation to the president and to the correspondingtaegr If he/she is a member of a committee,
he/she shall furnish a copy to the chair of that catem

M. INCOME AND EXPENSES

1. All members handling funds belonging to this Assoaiasioall transmit those funds to this
Association’s treasurer accompanied by a transmittfainols form within ten (10) days of
receipt of those funds. The member shall include, wappicable, an inventory of any
merchandise in stock.

2. Every officer and chairman should maintain contrblexpenditures and must closely
supervise any expenditures made by their committee membecircumstances require
expenditures exceeding the amount budgeted, the expenditush@®essive amount must
first be approved by the EC prior to being incurred.

3. A single expenditure exceeding $100 in any budget categohpshaiesented to the EC
prior to its expenditure. Cumulative expenditures exceed0@ $ any budget category
shall also be presented to the EC prior to its experdiluesser expenditures in any category
exceeding the budgeted amount shall be submitted for re®approval at the annual
meeting.

4, All bills must be paid promptly, and none shall be @mding more than thirty (30) days.

5. Any bill, debt, or notice thereof that is not sulbed at or prior to April 20 of the current
fiscal year shall be the responsibility of the penatio incurred such bill or debt on behalf of
this Association, and that member shall be held resiplerfor its payment. Any exception to
this rule must be approved by the president.

6. Two (2) signatures are always required on all checkewrfrom this Association’s
accounts. This standing rule is in effect whetherodithis Association’s banks require two
(2) signatures.

N. FILES

1. All files of officers and chairs, containing a letduties/procedures and this Association’s

bylaws and standing rules, shall be delivered to themimapofficers and chairs at the first
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business meeting in May. If no successor has beenrap@psuch files shall be given to the
president, with the exception of this Association’artér, bylaws, standing rules and minutes,
which shall be given to the recording secretary.

2. Permanent files shall be those of the currenwsyland standing rules, the minutes of all
business meetings, the charter, and any contractBiofAssociation. It shall be the
responsibility of the appropriate officer or chair tdosiit the applicable documents to the
recording secretary for the maintenance of permaseeotads.

3. Semi-permanent files shall be those of the treasuteshall be the responsibility of the
treasurer to keep those files for a period of not less seven (7) years.

4. With the exception of paragraphs 2 and 3 above, thefilefficers and chairs shall consist of

informative files for the current year, plus two (2)opiyears. Said officers and chairs shall
be responsible for destruction of obsolete and miseaslias material and correspondence.

0. It shall be the responsibility of every officendachair to first transmit any required e-mail
communication for the members to the president for ajgbbefore sending to the roster chair for
mass distribution. Such mass e-mail communicatiorisehwansmitted by the roster chair, within
three (3) business days, in “bcc” format so as to ptabe privacy of all members. Such mass e-malil
communications should also state that all replies shmutnt to the preparer of the e-mail. It shall
be the duty of the preparer of the e-mail to informpiesident, president-elect, executive advisor,
and parliamentarian thereatfter.

P. If any contract is required to be signed on behali@Association, the committee chair responsible
for the contract’s activity shall first presentatthe president for review.

SECTION 2. OFFICERS (In addition, refer to this Associaton’s bylaws.)
A PRESIDENT:
1. Shall supervise work of all officers (both appoirded elected) and all chairs.

2. Shall be an ex-officio member of all committeecept the nominations and elections and
financial review committees.

3. Shall countersign checks with the treasurer.

4. Shall remain neutral on all matters and permit fgltassion, while being certain the final
determination of all matters is by this Association.

B. PRESIDENT-ELECT :

1. Shall be familiar with the bylaws and standing rolethis Association and be prepared to
assist the president at any time requested.

2. Shall take telephone or e-mail votes of the boaddhag other telephone or e-mail reminders
or notices as directed by the president.
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1.

2.

1.

1.

VICE PRESIDENT:

Shall be familiar with the bylaws and standing rolethis Association and be prepared to

assist the president at any time requested, in the thetssociation has no president-elect
for the current year.

Shall serve as chair of the membership committee.

RECORDING SECRETARY :

Shall promptly draft the minutes of all meetings, ares@nt the draft to the president and
parliamentarian for review and corrections withinesey7) days after the meeting. The
minutes shall be returned to the recording secretarg\bgwing officers within seven (7)
days of receipt thereof.

Shall keep a record of attendance at all meetings.

Shall be the custodian of permanent files contaifiisgAssociation’s charter, bylaws and
standing rules, minutes, and contracts.

CORRESPONDING SECRETARY:

Shall transmit by e-mail the official currentéghead and envelope style thereon for use by
officers and chairs of this Association when requested.

Shall assist the president, when requested, in migtigys to membership.

Shall solicit and collect contributions for thiss@siation’s outgoing president’s gift from the
members of this Association.

F. TREASURER:

1.

Shall pay all bills, which have been approved leydmair of the particular committee, if
applicable, and the president by check signed by him/ldecamtersigned by the president.
Two (2) signatures are required on all checks written flusnAssociation’s accounts.

Shall provide a written report of receipts and dislbuents at each regular business meeting.
Shall ensure that the bond for this Associasqeremptly paid each year.

Shall not hold new membership applications and/or flues period to exceed thirty (30)
days.

Shall immediately contact any insufficient checkev to attempt collection of the original
funds plus any bank charges relating to such insufficianséction. Such collected funds
must be in the form of either a money order or ¢edifunds. In the event the treasurer is
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unable to obtain collection of such funds, then thastueer will have the authority, after
obtaining approval of the EC, to take legal action tkecobthe funds.

DIRECTOR:

1. Shall report to the members concerning the TAsasciation activities, shall inform the
members of proposed amendments to the Texas Assodigl#ovs and standing rules prior
to the Texas Association meetings to obtain memigeoghinions, and shall report to this
Association on activities of board meetings of th&abeAssociation.

2. Shall ask the EC to appoint a director pro temaretrent the director is unable to attend a
Texas Association meeting. The director shall tletifg the appointment as set out in the
Texas Association bylaws.

3. Shall help to coordinate hotel arrangements fasog&iation members for any Texas
Association meeting.

4. Shall be responsible for submitting the gift cdatiions for the outgoing presidents of the
Texas Association and NALS in compliance with thisddation’s current budget.

5. Shall submit advertisements for Texas AssociaRegjonal, and NALS events as budgeted.

6. Shall submit coffee break contributions to Texaso&iation host chapters.

PARLIAMENTARIAN :

1. Shall assist the president and members in an adeigpagity on questions of order arising in

the conduct of affairs of this Association and seé paaliamentary rules are followed.
2. Shall assist the bylaws and standing rules chaim@mdments.

3. Shall assist the incoming president in preparing adateof events for this Association for
the new fiscal year to present to the members dirtdousiness meeting in May.

EXECUTIVE ADVISOR :
It is in the discretion of the president whether drtn@ppoint an executive advisor. Inthe event an

executive advisor is appointed by the president, the exe@dvisor shall assist in preparing for and
conducting meetings and planning activities of this Asdmei.

SECTION 3. STANDING COMMITTEES AND SPECIAL COMMITTEE S

A.

BYLAWS AND STANDING RULES

This committee shall consist of not less than t#)antembers and shall include the parliamentarian.
All proposed amendments to the bylaws and standing rutbsad&ssociation must be reviewed by
this committee prior to presentation to this Assammator approval. All proposed amendments to
the bylaws of this Association must be approved byl#haas Association parliamentarian prior to
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presentation to this Association for approval, andati$e this committee's responsibility to submit
all proposed bylaw amendments to the Texas Associaéidiamentarian for review and approval.
Upon approval by the Texas Association parliamentanahadoption by this Associatioit,shall
further be the responsibility of this committee taifgdhe recording secretary to prepare a certificate
of adoption for amended bylaws and to deliver two (2) @esk copies of such certificate and
amended bylaws to the Texas Association parliamentaria

B. CERTIFICATION

1. It shall be the duty of this chair to act as adiaibetween the membership of this Association,
the Texas Association, and NALS regarding any certificanformation and activities. It
shall be the duty of this committee to inform memptrs State Bar, and the general public
of eligibility requirements, dates, and places to takeéngfication examination; to answer
inquiries from members or nonmembers with respedta@ertification programs; to furnish
application forms for all certification examinatioasid to keep members informed concerning
the time when applications to take the examination imeiseceived by NALS or the Texas
Association.

2. It shall be the duty of this committee to arrangedcstudy course when feasible and
approved by this Association. This committee shalb gdrovide CLE certificates to all
attendees. It shall also be the duty of this comenittearrange for speaker gifts when
feasible and approved by this Association.

3. It shall further be the duty of this committee tovmte legal education articles, when
requested, for the newsletter of this Association.

4. The certification chair shall inforithe Verdict! editor of members passing the examination
and shall be responsible for obtaining certificatiorspo be presented to such member(s) by
the certification chair at a general membership mgdallowing certification.

C. COMMUNITY SERVICE
This committee shall be responsible for coordinatmgprmunity service projects.
D. CONTINUING EDUCATION

At the discretion of the president, this committee mayk hand in hand with the programs
committee. This committee shall be responsibletf@ development and coordination of all
continuing education programs of this Association. dll$arther be the duty of this committee to
provide legal education articles for the newslettethaf Association each month. It is also the
responsibility of this committee to obtain speakerghat monthly education meetings of this
Association and to provide CLE certificates to be disbédrat all legal education functionse
seminars, day in court, and monthly education meetings).
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E. CORPORATE SPONSOR LIAISON

This committee shall be responsible for all corposatensors who wish to support this Association.
It is the duty of this committee to properly inform@drporate sponsors of the following:

1. The annual fee for any corporate sponsor shall be ®ii5.amount is payable at the time of
application and thereafter on their renewal annivgrdate. Corporate sponsors who fail to
pay their fee within thirty (30) days after the begignuri their renewal anniversary date will
be considered delinquent and not in good standing, andaakneges to that entity’'s name
will be removed from this Association’s website.

2. Corporate sponsors may not vote or hold office.
3. Corporate sponsors are not entitled to any “memipéirghts within the Texas Association
or NALS.

F. FINANCIAL REVIEW

The financial review committee shall be appointedhegygresident at the first business meeting in
May and may consist of two (2) or more members dtiear the president, outgoing president, and
treasurer. This committee shall receive all finalh@cords from the outgoing treasurer within two

(2) weeks following the first business meeting in Mangl shall deliver the books to the new treasurer
within thirty (30) days of this Association’s annualatieg. The committee will meet on a quarterly

basis, and financial review reports shall be givethbychairman at the business meeting following
each audit.

G. HISTORIAN

It shall be the duty of this chairman to keep a hissdaccounting of this Association for the current
year, which may include a complete pictorial book teiesented to the outgoing president at the
officer installation ceremony. It is at the disavatof the president whether or not to appoint a
historian for the current year.

H. INSTALLATION

It shall be the responsibility of this chairman &siat the incoming president in his/her desire to
perform the installation of officers ceremony.

LOCAL CAREER OPPORTUNITIES

It shall be the duty of this committee to maintaireeord of all positions of a legal nature that are
made known to this committee. No charge shall be neadey member or prospective employer for
such information. All requests made with the chairmfthis committee are confidential. Only
members of this Association, the Texas Associatod, NALS are eligible for such services. Any
information contained in the Association’s local emr opportunities bank of jobs may not be
disclosed to any non-member or corporate sponsor fAssociation. All positions shall be
submitted to the Association’s webmaster or technologgnmittee for placement on the
Association’s website.
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J. MEMBER OF THE YEAR

This committee shall be responsible for providing tleentvership with the correct nomination forms,
setting deadlines, receiving nominations, and submitieghdmination forms to a judging panel for
the selection of this Association’s member of thary

1. This chair shall be responsible for creating an apgmicdorm for use in nominating the MOY
applicants. Any new application form shall first be awed by the EC. If the chair so
desires, he/she may use the same form used by theAss@sation for its legal professional
of the year award.

2. All entries must be submitted with one (1) original ame¢ (3) copies to the chair. No scans
or copies will be accepted in place of the originaly ammiginals of all required signatures
(nominator, nominee, and employer). If additional spgaoeeded to complete any section,
the back of the nomination form should be used. Sikservance of the 300 word limit in
any of the sections on any of the application fosmequired. This chairman must disqualify
the nominee if the rules and regulations are not lstadhered to.

3. To be eligible for judging, all entries must be eithertpasked by the United States Postal
Service, validated by an overnight delivery servicehand delivered to the chairman on or
before December 15. Any applications received afteedber 15 shall be disqualified.

4. The chairman shall receive the application forms flo@membership and redact the forms to
protect the anonymity of the nominees by assigning eusnto the applications. The
numbered applications will be submitted to a panel of Jadges, selected by this committee,
as follows:

a. The judging panel for selection of the member of the skeall consist of no less than
three (3) members and may include one (1) or more perischsling an officer of
the Austin Young Lawyers Association; a law firm adstirator; a paralegal institute
director; a past boss of the year recipient; and ao$dmministrator or school
counselor. These judges shall be approved by the E@&G&gbociation.

b. Nominations for this Association’s member of tharyshall be solicited from the
membership based on the following qualifications:

(1) Must be an active member in good standing of thiséason and must be
nominated by an active member in good standing of tks®&ation.
(2) Shall be judged on the following basis:
(a) Legal skills and experience (60%); and
(b) Service to this Association, the Texas Assammtand NALS (40%).
(3) Shall not have been a member of the year retipi@my of the prior three (3)
years.

Only the chairman will have knowledge of the crodsrencing and of the final selection
made by the panel.

5. If at all possible, after the final judging, the namealimominees for member of the year will
be furnished to the editor &he Verdict! for publication in the issue to be sent prior to the
recognition event. Only the chairman shall know ttzane of the winner until the
announcement is made at the recognition event.
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6. The member of the year shall be presented with anaeedraward. It shall be the
responsibility of this chairman to secure the awardl @mange for the engraving of the
recipient’s name on the award.

7. The application of this Association’s member of tkaryrecipient, if eligible to receive the
Texas Association and/or NALS awards, and if he/sheestres, may be submitted to the
Texas Association and/or NALS awards chairmen forigjaation in their respective awards.

It shall be the responsibility of this chairmarettsure that the correct application form has
been provided to the recipient wishing to be a candidatéhé Texas Association and/or
NALS awards.

K. MEMBERSHIP

1. This committee shall develop programs for membershiptirand retention and shall report
to the membership at each business meeting.

2. It is the responsibility of this chair to promptlyrivard membership dues to the NALS
Resource Center. No new membership application and/erstioeld be held for more than
thirty (30) days pending approval by the committee.

L. NEWSLETTER

It shall be the duty of this committee to publish andribiste a newsletter, to be known Hse
Verdict!, at least every other month containing educatiomiales, information from NALS and the
Texas Association of interest to the members, redortn selected officers and committee chairs,
and any other information contributing to the beraffithe general membership.

M. NOMINATIONS AND ELECTIONS
It shall be the duty of this committee to:

1. Issue the call for nominations for officers no latean one (1) month prior to the date of the
meeting of this Association at which elections ateesluled to be held; or, in the event of a
vacancy during the fiscal year, issue a call for notimna within two (2) weeks of said
vacancy.

2. Verify that each nominee meets the requirement®officer position to which they have
been nominated and provide all nominees with a lettemomination and a form for
acceptance or rejection. In addition, all nomineedl &fe provided with the applicable
portions of the bylaws and/or standing rules to whielr thomination pertains.

3. After receipt of such acceptances or rejections, praviimple ballot of all nominees to the
president, who will forward to the roster chair fortdmition to the members. This sample
ballot must be sent to all members of this Assammtio later than one (1) week prior to the
business meeting of this Association at which elestare scheduled to be held.

4, Assist the president as needed with the preparatioam billots and tellers’ reports for use
during elections.
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N. PROGRAMS

At the discretion of the president, this committee mayk hand in hand with the certification
committee. This committee shall be charged witlotiganization of the monthly education meetings
and, if necessary, will notify the local press autiesiof upcoming program activities of this
Association. It is also the responsibility of tb@ammittee to obtain speakers at the monthly education
meetings of this Association and to provide CLE cetiis to be distributed at all legal education
functions (.e., seminars, day in court, and monthly education meeting&ss specifically provided

for by another committee chag.g. the certification committee).

O. RECOGNITION EVENT

The annual recognition event will be held each ye&otwr the member of the year candidates and
winner, the scholarship recipient, and any other tyjaevard recipient, which shall be determined by

the president and the board. It shall be the resphiysiithis committee to make arrangements to

hold the annual recognition event in a suitable looadiad to receive approval from the board for the
cost of the meal function and location.

P. ROSTER
It shall be the duty of this committee to:
1. Maintain an accurate membership roster.

2. Prepare a roster (to be known as the “officisted) containing a list of elected and
appointed officers, committee chairs, and any othernmdition as may be designated by the
EC. The roster should also include all secondary mesrdosd corporate sponsors. The
roster shall include the preferred mailing address, haffieg, and facsimile telephone
numbers, and e-mail addresses, if available. Theabffwster shall be distributed to each
member, when requested.

3. Prepare a miniroster listing the officers and cotemithairs from information provided by
the president and/or treasurer, including their preferrahgraddress, home, office, and
facsimile telephone numbers, and e-mail addressesailblble. The miniroster shall be
distributed to each member upon request.

4, Prior to the installation of new officers, workth the incoming elected and appointed
officers to compile and provide to all officers and cattes chairs the new fiscal year roster
of officers and committee chairs, as well as anyroittee members, and distribute same to
the membership at the May business meeting.

5. Communicate with the treasurer at least monthlytttain all new member information as
well as information regarding current members who hatetimely renewed their dues.
Maintain an accurate roster of all active membersvals as secondary members and
corporate sponsors.
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6. Notify the executive directors of the State BhiTexas and the Austin Bar Association
and/or the Reference Desk of the Austin Public Libvétly the names and addresses of the
new roster of the officers and committee chairs.

7. Work with the membership chairman to obtain birthadgrmation and other relevant
information from new members.

8. When directed by the president, distribute all massiks-rof this Association. The
distribution of all mass e-mails must always be trattechin “blind carbon copy” format.

9. Monitor all requests for use of the Associationst@o by informing all members (including

corporate sponsors) of its proper use before dissermnatid referring them to the
Association’s standing rules. If the chair of thisntaittee feels that a request for use of the
roster will be inappropriate in any way, the chaidlsimmediately inform the president and/or
executive committee and shall not disseminate therasitil express permission has been
received.

10. Any member (which includes all classes of memheeshper the bylaws of this Association)
may not disclose any information contained withinrtb&er to any non-member without the
express approval of two-thirds (2/3) vote of the memljersh

Q. SCHOLARSHIP

1. The amount of this Association’s scholarship sietletermined by the EC during the annual
meeting each year. In the event of a surplus of fundayrgiven year, the amount of the
scholarship and/or the number of recipients may beased, upon the express approval of
two-thirds (2/3) vote of the membership.

2. An Association scholarship shall be presented dureégettognition event each year and shall
be available to any eligible high school senior oisperenrolled in a school of advanced
education, such as junior colleges, community colleges,yiear colleges, universities, or
business schools. Eligibility shall be determinedhaydtanding rules herein. Any candidate
for the award, including the winner, who has filed ie ¢h) contest may be eligible to apply
again in the usual manner for another award.

3. Applicant must have at least a “B” average to be anbated by a transcript of grades, must
need the scholarship, and must be able to enroll iBépeember term for a facility of higher
education. The application of the Association’s saisbig winner(s) will be presented to the
Texas Association awards chair for participation @irtecholarship event.

4. Applicant must submih quadruplicate the following to this Association’s scholarship chair:
a. Completed application form including signature of applicant
b. Signed letter from applicant stating why applicant wokedto pursue a career in the
legal field;
C Signed letter from school counselor, principal oeotddministrative official; and
d. Signed letters from two (2) persons (not relativeth whom applicant is well
acquainted.
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5. Deadline for entries by this Association’s scr&igr chairman to the Texas Association
awards chair shall be February 1 of each year unlesdispetherwise by the Executive
Committee. This Association scholarship chairmaasponsible for transmitting the winning
applicant’s package to the Texas Association awards fohaionsideration.

6. Three (3) judges shall be selected by the scholarbhip &nd shall be approved by this
Association. The decision of the judges in selectiegsttholarship winner will be final.

7. Deadline for this Association’s scholarship chaswbmit scholarship applications to judges
is December 31 of each year unless specified otheryidelEC.

8. This Association’s scholarship chair shall ndtifg successful candidate no later than January
15 of each year unless specified otherwise by the Ex@.Chair will also notify the president
of this Association and the editor Bfie Verdict! of the name of the successful candidate.

9. This Association’s scholarship chair shall asestAssociation’s scholarship winner with any
necessary travel arrangements to the Texas Assot@tnnual meeting, if they are being
considered for an award from the Texas Association.

10.  Anyaward not accepted shall be deemed forfeitedddisttal year. Scholarship funds shall
be cumulative from year to year.

11. Disbursement of the entire award for the fiscal gball be sent to the successful candidate as
soon as he/she has provided proof of enrollment institution of higher learning.

TECHNOLOGY

This committee shall be responsible for maintaitivegy Association’s website, which is located at
www.austinlpa.org. Changes to the Association’s welsdtn only be made by an authorized
member appointed by the president. All requests for sslamsto the Association’s website shall
first be sent to the president for approval. Once amar,ahe final submission must be electronically
sent to the chairman in the proper format for ingartin the website.

WAYS AND MEANS

It shall be the duty of this committee to propose &hbard projects and methods of earning funds
for the treasury of this Association and special esyastapproved by this Association.

SECTION 4. TEXAS ASSOCIATION, REGION 6, AND NALS MEET ING REGISTRATION

A.

EXPENSES

Provided funds are available, this Association ghefi registration fees (excluding optional events
and educational events at additional costs) for themudieector (or director pro tem if the director
is unable to attend) and president (or president-eldw gresident is unable to attend) for any or all
Texas Association meetings.
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B.

It shall be the responsibility of the director gmdsident (or director pro tem or president-elect) to
attend all board meeting functions, including educatiorssises. It shall be the responsibility of the
director or president (or director pro tem or presidemttelto refund to this Association the cost
incurred by this Association which the director or mrest (or director pro tem or president-elect)
did not attend.

In the event a director or president (or directortpro or president-elect) determines that he/she
cannot attend the meeting after the registration fie@e been submitted to the hosting Texas
Association meeting chapter, it shall be his/her resipdity to contact the president to determine if

another Association member can utilize that registmatThe director shall then contact the hosting
Texas Association meeting chapter to transfer the ftontlse new registrant’s name. In the event
the deadline for refunding any registration/event changepassed, it shall be the responsibility of
the director or president (or director pro tem or presigéct) not attending the meeting to refund

all fees to this Association paid on their behalf.

It shall be the responsibility of all members wlaoegistration have been paid by this Association to
attend all meeting functions, including educational sessidhshall be the responsibility of that
member to refund to this Association the cost incubyethis Association, which that member did
not attend.

Provided funds are available, this Association glagliregistration fees orpeo rata basis (excluding
optional events and educational events at additionad)dostany member who plans to attend either
the Texas Association leadership conferences, Regionférences, or the NALS Annual Forum or
leadership conferences.

The following are requirements famo rata’ registration reimbursements for monies budgetedsy th
Association to pay for general member registratidheafl exas Association and NALS meetings and
educational conferences:

1. In order to qualify, all of the following critemaust be met:

a. The person requesting reimbursement must be ap awmber (as defined by the
bylaws) of this Association;

b. Must have paid their own registration, eitheulhdr partially .e., full registration
was not paid by this Association, the Texas Assaziagemployer, etc.);

C. The requestor must attend all business meetings dewst75% of the continuing
legal education functions offered during the conferenak; an

d. The requestor must be actively involved in this Asgon and, during the twelve

(12) months preceding the conference, or if a membethes twelve (12) months,
from date of joining, must have attended at least 50%pbéthis Association’s
meetings and/or functions.

2. In order to receive reimbursement, the requestbnead to deliver to the director within
fifteen (15) days of the last day of the conference:
a. The proper reimbursement request form to be obtaindirector;
b. A copy of the registration form;

! Ifan outside organizatiom.¢., a law firm, the Texas Association, and/or NAL&Ypfor one-half of a member’s registration, the
reimbursement would be 50% of what that memberadlgtpaid €.g., registration is $100, the law firm pays $50, trember pays
$50. If a member only qualifies for 50% of whayractually paid, then they would rece®25).
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G.

C. Either CLE certificates, OR if attending an NEiitten notice by NEI leader
affirming attendance; and
d. A copy of the member’s check paying for the redistna

Once all four (4) items are received and the deadlinsepashe director will divide the
budgeted money onpo rata’ basis between those who meet the requirements andt subm
requests for reimbursement to the treasurer for processi

If a member of this Association is serving asfiner, chairman, or committee member of the Texas
Association, Region 6, and/or NALS and is reimbursedebyliexas Association, Region 6, and/or
NALS for any expenses incurred while attending a meefiegher the Texas Association, Region 6,
and/or NALS, these expenses will not be considereteforbursement by this Association.

SECTION 5. STANDING RULES

A.

The parliamentarian and/or bylaws and standing rddasroan shall assume the duties concerning
these standing rules.

These standing rules may be amended or rescindedpie whin part, at any regular meeting of the
board of directors, or any annual meeting, by a twal$h{2/3) vote of the voting members of this
Association present at such meeting without previous@atr may be amended or rescinded at any
meeting of the board of directors by a majority vdtthe voting members present at such meeting,
provided that notice to all voting members of this Assiion shall have been given by mailing or
electronically transmitting same at least ten (10) daysre the meeting at which the amendment is
to be considered.

Proposed amendments to these standing rules shalidted to the bylaws and standing rules
chairman for presentation to this Association.

Amendments to these standing rules shall be eféeictimediately upon adoption by the membership,
unless a future date is specified in the amendment.

Automatic grammatical and correlation changes ielséanding rules or amendments thereto, which
in no way alter the intent of the respective standing or amendment thereto, shall be effective
subject to the approval of the president.

2 See Footnote 1 herein.
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